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Not Covered This Presentation

» Making account in CDX
» Requesting access to NeT applications



Intro to NeTDMR



DMR = Discharge Monitoring Report

* Some stormwater permits require samphng of stormwater
discharge.

 Construction Dewatermg (UTGO7) and Treated
Groundwater (UTG79) Permits submit DMRs through
Ne TDMR

* DMRs are automatically generated m Ne TDMR mn mtervals
determmed by the type of permit.
 (Monthly for Ne TRDHT)



User Types and Roles



User Types in Ne TDMR

- Permittees
- Permittee (signature)
- Permittee (no signature)

- Data Providers (Contractors and Labs)

* [nternal Users (EPA & State Regulatory Authority)



User Roles in Net DMR

Signatory
 MUST be Permittee (signature)

Permit Administrator
* Permittee ésignature) OR
« Permittee (no signature)

o Edit

« ALL users
 View

« ALL users



How Types and Roles are related

Term

Who

Available NetDMR Roles

Definition

Data Provider

Lab, Contractor, 3rd Party
Affiliate

Edit, View

Allowed to view, enter, and
import DMRs into NetDMR and
edit CORs but cannot sign and
submit forms.

Permittee (signature)

If you work for the company
AND will sign/submit DMRs

Signatory, Permit Administrator,
Edit, View

Authorized to sign, view, edit,
and submit DMRs for a specific
permit. Also able to approve
roles for other users within
NetDMR.

Permittee (no signature)

If you work for the company but
will NOT sign/submit DMRs

Permit Administrator, Edit, View

Can view, enter, and upload
DMRs into NetDMR, edit
CORs, and approve roles for
other users within NetDMR.

Internal User

State/EPA Agency personnel
only

Internal Administrator

Regulatory Authority staff
member with a NetDMR

account.




Preparing for NeTDMR



RO or DAR? (Signatories Only)

. Are you a Responsible Official (RO) or a Duly Authorized
Representative (DAR)?

. Responsible Officials are authorized to sign and submit DMRs
themselves (in accordance with 40 CFR 122.22)

. Duly Authorized Representatives are authorized to sign and
submit DMRs on behalf of a Responsible Official

-  When Requesting Access as a Signatory, DARs will need to enter the Responsible Official
Information to complete the NetDMR Subscriber Agreement



First Steps

 Determine who willbe your Responsible Official
« This person should request access to permit ID first
« Create account, finalize account, request access
 Verify that Regulatory Agency approved

|dentify others at your facility that would need the Edit, Permit
Administrator, View or Signatory role(s)



Requesting Access to a
DMR
(as a RO)



To get Request Access

Home | My Account elp | Logout @ User: , Permittes User
w EPA
i
NetD
\-_r'
Network Discharge
Monitoring Report

Manage Search Unscheduled DMRs Import DMRs Update NODI Download

Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results Blank DMR Form K SRR
Check Results

Last 10 Logins

R search: All DMRs & CORs 5/16/17 12:46 PM -

5/16/17 7:09 AM
All DMRs & Copies of Record (CORs)

> Click on “Request Access” to type in the permit you want to have Signatory access to



Insert Permit IDand Role
NetDMR

rk Discharge
Monitoring Report

Manage Search Unscheduled DMRs Import DMRs Update NODI

Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results
Check Results

> Type in Permit D

> Click “Update”

equest Access to Permits and Associated DMRs

Enter the or the permit whose DMRs yvou would like to access and click the Update button to see the roles that vou
3 Repeat this pr 5 for each permit you would like to request access to. You can make one or more access requests fro
> Next, click on drop- P P permity ° d

dOWﬂ ||S‘|' only users with the

Permit ID: WVIND40878 Update

" Facility Name: THE REEF ASSOCIATES

* Signatorv .

Mote: The Signatory Role will also automatically be given the Permit
Administrator, Edit, and View Roles.

> Click “Add Request”/’

ittee (signature) role in COX can reguest Signatory roles.

> Click “Signatory



Submit Request

» Make sure you typed in the correct
Permit ID and Role

> |If correct, click Submit

«' Access Requests

A summary of the current access requests is presented below.

Permit ID Facility Name Requested Role Remove Access
Request

VIOD40878 THE REEF ASSOCIATES  Signatory



Select Radio Button for Responsible Official

> Click on employer's relationship to facility
> Click on first radio button if you are the RO

7 Additional Information Required

Please provide additional information associated with the Signatory role.

Permit ID Requested Additional Information
Role

nmoo00051  Signatory What is your employer's relationship to the facility or facilities?*: ' [select One ¥ | I

@I have the authority to enter into this Agreement for the Permittee under the applicable standards.

I am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under the
applicable standards.
The following fields are required.

Responsible Official Name:
Responsible Official Title:
Responsible Official Phone Number:

Responsible Official Email Address:

Submit || Cancel



Paperor Electronic Signature

> Click either sign electronically or sign via paper
o Paper process will take much longer to resolve

« Confirm Access Requests to a Permit and Associated DMRs

The table below contains the access requests that you have entered.

Permit ID Requested Additional Information
Role
nmoo00051  signatory What is your employer's relationship to the facility or facilities?*:

I have the authority to enter into this Agreement for the Permittee under the applicable standards.

I am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under the
applicable standards.
The following fields are required.

Responsible Official Name:

Responsible Official Title:

Responsible Official Phone Number: |
Responsible Official Email Address: |

' | Sign via Paper || Sign Electronically || 'ancel |
-




Paper Signature

Upon clicking “Sign via Paper’ you will receive a message
stating you will have to go to My Account to print paper SA

Home | My Account | Request Access | Help | Logout & User:DMENDOZA_TEST, Permittee User

USVI DPNR-DEP

Manage
Access Requests All DMRs

Unscheduled DMRs Import DMRs Update NODI Download

Unscheduled DMRs Perform Import Check Results Blank DMR Foerm
Check Results

You have chosen to sign a hard copy of your Subscriber Agreement. Your
request will be in Pending status until you print and sign the paper

Subscriber Agreement(s), and mail it to your Regulatory Authority for the
request to be processed. To print additional copies, go to My Account.




Paper Signature

& My Account " Edit Account

Usaer Mame:

First Mame: Diana

- To print SA, click on printer icon

Last Mame:

Organization: TEST
Job Title: boss
Email:

Telephone Mumber:

Type of User: Permittee User

My Permits

Click any underlined column title to sort the table rows in ascendi or descending order by the information in that column. If vou click View aAll or View Partial, the table will be
the default sort order applied.

Showing 3 Permits

Permit TD Access Rights Access Status Subscr r Agreement Responsible Official Email Process Reqguest Date Update Date
WIOD4087FE Edit Pending 09/05/18 05:28 PM 09/05/18 06:28 PM
WIDO4087E Signatory Pending l _:'Iagc23c9c—12cd—4bbc—a0?l—dSIDZFEIc}'_fg-ba Paper 02/05/18 0&:41 PM  02/05/18 05:41 PM

- - S—— - =T . o .
WIDOS032S Signatory Pending & z0384elc-a600-1148-814F-Se351db12c7 1 Electronic 08/14/18 04:5% PM  09/02/18 07:49 PM



Paper Signature

- Apop-up window with your SAwillappear
- Chckon print

Print

Agency: EFPA Region 06 - AR-GM-LA-NM-OK-TX (Tesr)

Subscriber Agreement Number: 5/ 20cci4-9290-4fdb-bbhfb-72e060bc37
Generated On: 201/ 7-11-17 14:49:39.0
Account Reference: 16644

NetDMR Subscriber Agreement Instructions Page
This form can be used for permirs isswed by: EPA Region 06 - AR-GM-LA-NM-OK-TX
b (Tesr), hereafter referred fo as "the Regulatory Authority ™.




Where to mail Subscriber Agreement

- Once signed, mailSubscriber Agreement (SA) to your Regulatory
Authority (RA)

- You can find your RA’s mailing mformation on the bottom of SAform

Utah Division of Water Quality
ATTN: Baylie Nusink

PO Box 144870

Salt Lake City, UT

84114-4870




Electronic Signature

Upon clicking on “Sign Electronically” , a pop-up box will appear confirming
you have chosen tosign your Subscriber Agreement electronically

As an RO, your request will be sent directly to your RA via email
Click onSign Electronically to sign SA

Please sign the Subscriber Agreaement(s) by clicking the "Sign Electronically” button below.

If wou 1 Responsible Official, v
i Duly Authorized Representative, y

=

Sign Electronically Cancel



Electronical Signature

eSignature Authorization

1. Authenticate 2. Verify 3. Sign

Login to CD

User: -
Question:

What is your favorite movie?
Password:
ANnswer:

» Complete the following steps for authorization:
= Enter password to start authenticate eSignature process.

= Answer security question
= Click on "Sign”



Requesting Access to
a DMR
(as a DAR)



To get Request Access

Home | My Account elp | Logout @ User: , Permittes User
w EPA
i
NetD
\-_r'
Network Discharge
Monitoring Report

Manage Search Unscheduled DMRs Import DMRs Update NODI Download

Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results Blank DMR Form K SRR
Check Results

Last 10 Logins

R search: All DMRs & CORs 5/16/17 12:46 PM -

5/16/17 7:09 AM
All DMRs & Copies of Record (CORs)

> Click on “Request Access” 1o type in the permit you want to have Signatory
access to



Insert Permit IDand Role
NetDMR

k Discharge

Monitoring Report

Search Unscheduled DMRs Import DMRs Update NODI

Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results
Check Results

> Click “Update”

> Next, click on

drop-down list ccess to Permits and Associated DMRs

Enter the ID for the p it whose DMRs you would like to access and click the Update button to see the roles that you
Repeat this process for ea ermit you would like to request access to. You can make one or more access requests fro

> Click “Signatory”

Only users with the Permittee (s ure) role in CDX can request Signatory roles.

> C“Ck “Add Permit ID: VIDD40878 Update

"
Request = e THE REEF ASSOCIATES

Mote: The Signatory Role will also automatically be given the Permit
Administrator, Edit, and View Roles.

Add Req



Submit Request

» Make sure you typed in the correct
Permit ID and Role

> |If correct, click Submit

«' Access Requests

A summary of the current access requests is presented below.

Permit ID Facility Name Requested Role Remove Access
Request

VIOD40878 THE REEF ASSOCIATES  Signatory



Enter Responsible Official Information

» Click on employer's relationship to facility
> Click on second radio button only if you are the DAR
> Make sure to type in your RO's email address correctly

=i Confirm Access Requests to a Permit and Associated DMRs

The table below contains the access requests that you have entered.

Permit ID Facility Name Requested Additional Information
Role
VIDD40878 THE REEF Signatary

What is your employer's relationship to the facility or facilities?™*:
ASSOCIATES

Facility ¥

I have the authority to enter into this Agreement for the Permittes under the applicable standards.

Qam authorized by the person below who does have the authority to enter into this Agreement for the Parmittee under the
(o

able standards.
The following fields are required.

Responsible Official Name:
Responsible Official Title:
Responsible Official Phone Number:

Responsible Official Email Address:

Sign via Paper || Sign Electronically |||Cancel

Jane
Doe
202-555-5555

SDMFS@GMAIL.COM



Paperor Electronic Signature

> Click either sign electronically or sign via paper

= Confirm Access Requests to a Permit and Associated DMRs

The table below contains the access requests that you have entered.

Permit ID Facility Name Requested Additional Information
Role
VI0O40878 THE REEF Signatory What is vour employer's relatienship to the facility or facilities?*: ility *
ASSOCIATES Y ploy P ¥

I have the authority to enter into this Agreement for the Permittee under the applicable standards.

I am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under the
applicable standards.
The following fields are required.

Responsible Official Mame: |Jane |
Responsible Official Title: |D'DE |
Responsible Official Phone Mumber: |202—555-5555 |
Responsible Official Email Address: |5DMFS@GMAIL.CGM |

| Sign via Paper || Sign Electronically ||JCancel |




Paperor Electronic Signature

- Remember, this determination (to sign via paper or electronically)

IS made in consultation with your RO.
- If RO requires paper, DAR must choose Sign via Paper.
- If RO requires electronic, DAR must choose Sign Electronically.



Paper Process - Where to Mail SA

- As a Duly Authorized Representative , both you and yourResponsible Official must sign your
request before it is sent to the Regulatory Authority.

- You can find your RA’'s mailing information on the bottom of SA form.
- Your status will bePending until your request is approved by the Regulatory Authority.

Utah Division of Water Quality
ATTN: Baylie Nusink

PO Box 144870

Salt Lake City, UT
841144870




Electronic Process - Subscriber Agreement

For DAR to submit the Subscriber Agreement electronically, the Responsible Official
(RO) must have a CDX account and access to the NetDMR Program Service.

If RO chooses to submit Paper Subscriber Agreement, DAR must also sign paper.
Paper and Electronic process cannot be mixed.

Electronic submission of Subscriber Agreement is much faster than paper. It can
take only a few minutes to complete



Electronic Process - RO Must Approve Request

- RO willsign mto Ne TDMR
 Navigate to “Access Requests”
 Either Approve or Denyrequest
e (This 1s also where Permit Admins willmanage access requests)

Wiaer Ramp Farmed IR Toodils fagenH Cule  wadale Dric  Scapsmpiin 0wl Dvaed pprywn ey e sl Sallegn ribar Lgrrwssnel  Fore Gl sl




Initial Request

2 Reply B2 Reply All =2 Forward
Thu 9/&/2018 1:27 PM

N netdmr-notification-test@epacdx.net

Diana Mendoza has initiated a paper process NetDMR Signatory Request for
vour approval (7c9b%el1d-721c-4512-bfe3d-6c48a7bd5a23)

To

Cc
FRetention Policy Inbox (Mever] Expires Mewver

ﬂ"-."‘u"e remowed extra line breaks from this message.

Diana Mendoza has initiated a paper process requesting the signatory role with access to the
following Permit(s) in NetDMR for EPA Region 06 - AR-GM-LA-NM-OK-TX (Test):

Permit ID: GMG250001, Permitted Facility Mame: SOJTZ ENERGY WVENTURE, INC.

For reference, the Subscriber Agreement number for this reguest is 7co9b%9el1d-721c-4512-bfe3-
Gcd8a7bdSaz3.

Upon receipt of the signed paper copy Subscriber Agreement(s), please log into NetDMR using EPA's
Central Data Exchange (CDX) https://testngn.epacdxnode.net/oeca-netdmr-web/action/login and
access the EPA Region 06 - AR-GM-LA-MNM-OK-TX (Test) program service. Click Continue to NetDMR.
Then, under Manage Access, review this request and approve or deny it once you have followed
your organization’s procedures for validating paper NetDIMR signatory reguests.

Thank you.

This message was sent from the EPA Region 06 - AR-GM-LA-NM-TX Test Environment.



Request Approved

52 Reply [C2 Reply All £ Forward
= Eply = Eply =
Thu 9968/2018 1:18 PM

N netdmr-notification-test@epacdx.net

Masrin Lescure has acted on Signatory Request(s) yvou submitted in MetDMR
(a9a84delc-ablc-4148-814Ff-5e351db12c71)

To
Cc
Retention Folicy Inbox [Mever) Expires MNewver

ﬂ‘-."‘."e remowved extra line breaks from this message.

Masrin Lescure has acted on a signatory request(s) with Subscriber Agreement number aSaS84elc-
aolc-4148-814f-5e351dbl12c71 for access to the following Permits in NetDMR for USWI DPNR-DEP:

Permitted Facility Mame: GRAPETREE BAY HOTEL Permit 1D: VIOD50326

Status: Approved
Comment:

For additional information about NetDMR, see https://netdmr.zendesk.com/hc/en-us.

Thank You.



Requesting Access to a
DMR
(For Data Providers or
Non -Signatories)



Request Access

Home | My Accnuntelp | Logout @ User:VOISIN.EDWARD@EPA.GOV, Permittee User
s EPA

NetD

Discharge
Monitoring Report

Manage Search Unscheduled DMRs Import DMRs Update NODI Download

Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results Blank DMR Form [l
Check Results

Last 10 Logins

R search: All DMRs & CORs 5/16/17 12:46 PM -

5/16/17 | 7:09 AM | -
All DMRs & Copies of Record (CORs)



Enter Permit ID (Click Update)

Manage Search Unscheduled DMRs Import DMRs Update NODI Download
Access Requests All DMRs B CORs Unscheduled DMRs Perform Import Check Results Blank DMR Form
Check Results

=« Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs you would like to access and click the Update button to see the roles that you can request.
Repeat this process for each permit yvou would like to request access to. You can make one or more access requests from this page.

COnly wusers with the Permittee (signature) role in CDX can requeast Sianatory roles.

Permit ID: WIDD40495 Update

Facility Name: BLUEBEARDS BEACH CLUB & VILLAS

Select One »
Mote: The Signatory Role will also automatically be given the Permit

Administrator, Edit, and View Roles.

Role:

| Add Request |



Select Role

=i Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs you would like to access and click the Update button to see the roles that yvou cz
Repeat this process for each permit you would like to reguest access to. You can make one or more access requests from

Only users with the Permittee {signature) role in CDX can request Signatory roles.

Permit ID:

Facility Name:

Role:

WIOD40878 Update |

THE REEF ASS0CIATES

Edit v
Select One r.rill also automatically be given the Parmit
Signatory /lew Raoles.
View
| Permit Administrator
Role: Edit v

Mote: The Signatory Role will also automatically be given the Permit
Administrator, Edit, and View Roles.

Add Request




Submit and Confirm Request

< Access Requests

A summary of the current access requests is presented below.

Permit ID Facility Name Requested Role Remove Access
Request

VIOO40878 THE REEF ASS0OCIATES Edit

= Confirm Access Requests to a Permit and Associated DMRs

The table below contains the access requests that you have entered.

Permit ID Facility Name Requested Role Additional Information

VIOD40878 THE REEF ASSOCIATES  Edit /A

| Confirm |

Cancel |

Submit |




Approval

Watt for your Permit Admmistratorto approve you

Repeat process foradditionalRoles
Such as View + Edit

Some Roles come included with otherroles
. Permit Admin comes with View and Edit

< Request Access to a Permit and Associated DMRs

------------------------------------------------------------------------------------------------------------------



DMR Data Entry



Searching for DMRs to Fill

- Ifyouhave been granted access to a permit ID, you will
automatically open to search window when launchmg Ne TDMR

Can search for DMRs or CORs (CopyofRecord) pertammg to that permit

Q Search: All DMRs & CORs DMRs Ready to Submit Permit ID Users

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct
MetDMR not to filter on that field.
® Permit ID: GMG290001
i . GMG290001
(L) Facility: NMO022292
Permitted Feature: [ all w |

Discharge: [ all




Searching for DMRs to Fill

- Entera Monitoring Period End Date Range (MPED) to narrow your
results to the DMR for which you are entering data.

. Click Search

® Monitoring Period End
Date {M F'ED] Range: Dl,-"ﬂ'l,-"EDEl -_ 12,-"31,."2[]'21 l':!'I'II'I'I_.".I.".'!'.I_."","-.-"-.-"]-':l

' DMR Due Date: Maonth Year



Searching for DMRs to Fill

- Upon clicking on search, you willsee the DMRs available forthe monitoring
period you selected.

- DMRs with the status Ready for Data Entry are available to enterdata.

- Select Edit DMR from the drop-down menu forthe DMR you are editing and
click Go.

* New Search | S Refine search | 4 Sign & Submit Checked DMRs | B pownload checked CORs | * Update NODI

L DMR/COR Search Results
DMRs 1 through 100 of 1234 41, 2 b bb

Next Step(s) Permit ID  Facility Permitted Discharge Discharge Monitoring Period  Scheduled/ DMRDue  Status COR Received Indude in Batch Indude in Batch COR Update NODI |

Eeature # Description End Date Unscheduled Date Date Submit _ Download | Check All On Page
| Check All On Page | Check All On Page | I Clear Al
Clear Al | Clear All i

| Edit DMR w | GMG290001 SOJITZ ENERGY 0020 0020-CT West Cameron- 03/31/22 Scheduled 05/28/22 Ready for 1

e VENTURE, INC. 168 Data Entry -

[Edit oMR ~ | GMG2Z90001 SOJITZ ENERGY 0020 0020-DD West Cameron- 03/31/22 Scheduled 05/28/22 Ready for =

= VENTURE, INC. 168 Data Entry

[ Edit DMR ~ | GMGZ90001 SOJITZ ENERGY 0020 0020-DW  West Cameron- 03/31/22 Scheduled 05/28/22 Ready for

== = VENTURE, INC. 168 Data Entry

| Go




Enter Data

S view All | ) Clear Parameter Fields | 9 save & Continue | g Save & Exit | 4 Sign & Submit | & print Friendly View | =l Cancel/Back to Search Results

" Edit DMR

Collapse Header

Permit

Permit 1D: GMG290001 Major:

Permittee: SOJITZ ENERGY VENTURE, INC. Permittee Address: 2000 WEST SAM HOUSTON PARWAY SOUTH, SUITE 1450
HOUSTON, TX 77042

Facility: SOJITZ ENERGY VENTURE, INC. Facility Location: 2000 WEST SAM HOUSTON PARWAY SOUTH, SUITE 1450
HOUSTON, TX 77042

Permitted Feature: 0020 - External Outfall Discharge: CT - West Cameron-168

Report Dates & Status

Monitoring Period: From 01/01/22 to 03/31/22 DMR Due Date: 05/28/22

Status: Ready for Data Entry

Principal Executive Officer

First Name: | | Last Name:

Title: | | Telephone:

No Data Indicator (NODI)
Form NODI: | w |

Showing Parameters 1 - 10of 11 ¥ 41 2 b W

Paramater Nl%:l Quantity or Loading Quality or Concentration # of Smpl.
List Ex. o
Code Hame Value 1 Value 2 Units Value 1 Value 2 Value 3 Units
04239 Misc. free oil in Western GOM, OCS .
Smpl. [=_wl J L J 0 v | vi_v]
1 - Effluent Gross
Saason: 0 Req- <= 0.0 Quarterly Total Days Daily VISUAL
NOOI: v NoDI | —]
51712 Whele Effluent Toxicity [WET] - M. beryllina [ =0fai=1 W r
Smpl. = W | pass-tial J ee v GR W
1 = Effluent Gross sy
Seascm: O Req. Reg Mon Walue Pags=0; Fail=1 See Parmit GRAR
WODI: | NODI v
5172 Whole Effluent Toxicity [WET] - M. bahia . Jfaiml W - . . - :
Smpl. = W -D—.n. 2l R W GR W
1 - Effluent Gross (Lisy
Season: 0 Req- Reg Mon Walue Pass=0; Fail=1 See Permit GRAB
NODI: | NODI e
51726 Critical Dilution — =
sme = v| _—— e w GA v
1 - Effluent Gross
Seazon: O Req. Req Mon Monthly Maximum Percent See Permit GRAB

KRGO w | NODI 2l




Finalize DMR

- Ifyouare anon-signatoryuser,clickeither"Save &Contmue"or "Save &Exit"
afteraddmng data.

- Ifthe DMRis complete, yoursignatory wilnow be able to log onto Net DMR
and review the mformation before submitting.

- Ifyou are a Signatory, you can submit the DMR by clicking “Sign &Submit”.

Code HName Monitoring Location Season ID Field Type Description

TGQMEE  Coef OF Var Static Renewal 48Hr Acute Menidia menidia  Effluent Gross 0 all Soft Al permit limit values for the Parameter are missing sample valuas or NODI selection. You must correct this before the form can be

DMR Comments
1

Comments

Attachments

| Add Attachment(s) |
Mo results.

Report Last Saved By

User: DMendoza_test

MName: Diana Mendoza

E-Mail; diana_mendozal @yahoo.com
Date/Time: 05/06/22 10:51 CDT

& save & Continue | & Save & Exit | © Sign & Submit | "2 Cancel/Back to Search Results



Submit DMR

Checkthe boxes to mclude your DMR in the submission and if you would like
toadd a copyofthe submission to the emailnotification.

Type m Password and click “Submit”’button. The page willreload, you will
then entera securitvauestion.click “‘Submit”again.

* Sign & Submit DMR

Use this page to sign and submit the selected DMR. Confirm your intention to submit by filling the checkbox in the Include in Submission column.
Perform the submission by completing the signature fields at the bottom of the page.

Include in Add Copy of View Permit ID Eacili Permitted Feature Discharge # Discharge Description Monitoring Period End Date DMR Due Date Status
Submission Submission Completed

and DMR
Eicckial Attachments
Clear All to Email
Notificati

VI0040878 THE REEF ASSOCIATES 001 001-A (no description) 11/20/18 12/28/18 NetDMR Validated

] 1]

I certify under penalty of law that this submission was prepared under my direction or supervision in accordance with a system designed to assure that qualified personnel
properily gather and evaluate the information submitted. Based on my inguiry of the person or persons who manage the system, or those directly responsible for gathering
the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and complete. I am aware that there are significant penalties for
submitting false information, including the possibility of fine and imprisonment for knowing vielations. By entering my password and security question answer and prassing
the Submit button, I agree that:

By entering my password and security question answer and pressing the Submit button, I agree that:

. Iam Diana Mendoza.

1 have not violated any term in my Electronic Signature Agreement.

. I.am otherwise without any reason to believe that the confidentiality of my password has been compromised now or at any time prior to this submission.

I have the authority to submit these data on behalf of the listed facilities.

This action constitutes an electronic signature equivalent to my written signature.

. I understand that this attestation of fact pertains to the implementation, oversight, and enforcement of a federal environmental program and must be true to the
best of my knowledge.

- YT AT

Password [
Do Not Submit



Submitting DMRs
Prepared by Others



Search for DMRs Ready to Submit

+ NOTE Blank DMRs cannot be signed

—
NetDMR
Manage Search Import DMRs View Download
Access Reqguests All DMREs 8 C"ORs Perform Import Permits Blank DMRE Form
Permits Check Results Lsers
Isers

qSearch: All DMRs & CORs DMRs Ready to Submit |jPermit ID Users

DMRs Ready to Submit

Select an option below to view a list of DMRs ready to sign and submit ({i.e., in "NetDMR. validated" st:

All DMR=s Search I
DMRs for Permit ID - Search |

DMRs for Facility [SENECA RESCURCES CoRFPORATION =] | Search |




DMR Errors



DMR Errors

. Indicated on DMR with pnkhue and exclamation mark
. Errors listed below DMR

Paranaetber

Code - Fare
Flow, in
conduit or
thru
treatmeaent
plant

SOooSoa

1 - Effluent Gros=ss

Seaszon: O

[ L] s ] I -—I
-ﬁ-l:u:vlyl
‘ Zhlorine.,
- total
SO0&0 re=zidual
A - Disinfection.

Process Complete

Season: O

M I: I '-rI
ﬁpply'

Edid Check Frrors

RNODX

Lizk I

Smpl.

RHNODI

smpl.

NODX

Code Manme
SOo0s0 Chlarime, total

re=zidual

Cornrents

Duantity or Loading

Value 1 Walue 2

===

Feg Mo 20
Cray Aucsragse

I j"’

Faeg Mo 7
Doy Aucsragse

I j"

rMonitoring Locaton

Dizimfection. Procass
Complete

Unii s

I higalrd vI
Listl

rillion
Sallons per
=

Field

Walue 1

Duality or Concentration
Sample wvalue =

Hard

Duality or Concentr-atbion

Walue 2

Twpe

Yalue 3

[- =1

[=lecieled

== 11
Imnstantan=socus
Ma=irmuarm

I j’

Drescripton

UL """ and

# of Freqg.-. of Smpl.
Ex. Analysis Type

Units Li=t I Lizt I

I | EEECE] T~

[

Contimuous ToTALS

S =
I"'_’g j I IERE=R | |=r =1
LIStI
Microgram=s Crailw S RAE

pe=r Liter

Acknowvriledgs

walue fields may contain numbers and spacial
characters

"L only



DMR Errors (Hard, Soft)

Edit Check Errors

Code

ao400

o400

o210

ooz10

o210

oosz0

aosz20

MHanwe

pH

pH

BOD, S-day, 20
deg. <

BOD, S-day, 20
deg. <

BOD, S-day, 20
deg. <

Solids, total
suspended

Salids, tatal
suzpended

Monitoring
Locaton

Effluent Gross

Effluent Gross

Effluent Gross

Effluent Gross

Effluent Gross

Effluent Gross

Effluent Gross

Field

Quality ar Concentration
Sample Yalue 1

Quality ar Concentration
Sarmple Yalue 3

Quality ar Concentration
Sample Yalue 2

Zuality ar Concentration
Sarmple Yalue 3

Excursion

Zuality ar Concentration
Sarmple Yalue 2

Excursion

Type

Hard

Hard

Soft

Soft

Soft

Soft

Soft

Hard Error — Must be resolved before signing DMR
- Example: Missing Data

Soft Error— Must be ‘Acknowledged’(orresolved) before signing DMR

- Example: Exceedances

DescHipbon

A zample value and HODI selection cannot be provided for the
sarme vwalue, Either delete the valuel(s] or reset the NODI to
blank,

A zample value and MODI selection cannot be provided for the
sarme walue, Either delete the valuel(s] or reset the NODI to
blanlk,

The provided sarmple value iz outside the permit limit,

The provided sarmple value is outzside the permit limit,

The number of excursions should be greater than zero,

The provided sarmple value is outzside the permit limit,

The number of excursions should be greater than zero,

Acknowledge

B AN RER R RN



DMR Status



DMR Status

There are 4 DMR status values:

. Ready forData Entry: Permittee can enter DMR data if the
status ofthe DMR1s "Ready for Data Entry".

. NetDMR Validated: The DMR was saved successfully, but has
not been signed nor submitted.

. Signed &Submitted: Signatory Signed &Submitted the DMR
with a status of "NetDMR Validated".

. Completed: The DMR was processed successfullyand the
status changed from Signed &Submitted to Completed.




Signing Status

There are 4 signing status values:
SIGNED SUCCESSFULLY- Signing process completed
. SIGNING FAILED - Signing process faied
. PROCESSING — In the process ofbemg signed at CDX
. PENDING — In the queue to be sent to CDXforsigning




Signing Status

Home | My Account | Reguest Access | Help | Logout & User:DMENDOZA_TEST. Permittes User

N e t D M R USVvi DPNR-DEP

Metwork Discharge
Monitoring Report

Manage Search Unschedulaed DMRs Import DMRsS Update NODI View Download

Access Requests All DMRs B CORs Unscheduled DMRs Perform Import Check Results Permits Blank DMR. Form sion Lockout Timer: 29:50
Permits Check Results Users
Users DMR Signing Status

@Uiew All Copies of Submissions | =1} DMR/COR Search Resulis q', View DMR Signing Status l

I' Signing Process Confirmation - CDX Activity ID: _ 75cac9ba-ff47-4e73-b551-f1d198cd3f61
our

Rs are undergoing the Signing Frocess

Permit ID Facility Permitted Feature Discharge # Discharge Description Monitoring Period End Date DMR Due Date WView Copy of Submission
VWIDD4087E8 THE REEF ASSOCIATES 001 Do1-A [(no description) 11/30/18 12/28/18 @‘

FLFONE: Mok RR



Sign Status

Home | My Account | Request Access | Help | Logout

NetDMR

Network Discharge
Monitoring Report

Manage Search Unscheduled DMRs Import DMRs
Access Requests All DMRs & CORs Unscheduled DMRs Perform Import
Permits Check Results
Lsers
DMR Signing Status
This screen displays signing activity from the last 7 davys.
One message found
CDX Activity ID Submission Time Permit ID  Facility Permitted
Feature
_75cac3ba-ff47-4e73-b551- 09/06/2018 VIDD40878 THE REEF oo
fidi98cdafal 13:47:45 ASSOCIATES

& User:DMENDOZA_TEST, Permittee User

USVI DPNR-DEP

Update NODI View Download
Check Results Permits Blank DMR. Form Session Lockout Timer: 29:4
Users
DMR Signing Status
Refresh
Discharge Monitoring Period End Due Date CDX Document ID Status
# Date
A 11/30/2018 12/28/2018 20cetaf7-dSc8-4b03-2a25- SIGMED_SUCCESSFULLY

Ob3fa11feE01



CORs (Copy of
Records)



Downloading

- Search for DMRs
- Download CopyofRecord (COR)

Manage Search Unscheduled DMRs Import DMRs Update NODI View Download

Access Requests All DMRs & CORs Unscheduled DMRs Perform Import Check Results Permits Blank DMR. Form ¥ ceion Lodkout
Permits Check Results Users
Users DMR Signing Status

% New Search | al Refine Search | - ' Sign & Submit Checked DMRI | 5 Download Checked CORs | I Update NODI

A DMR/COR Search Results

One item found

Next Step(s) Permit ID Facility Permitted Discharge Discharge Monitoring Scheduled/ DMR Status COR Include in Batch Indude in Batch COR Update NODI
Feature # Description Period End Unscheduled Due Received Submit Download Check Allon Pa
Leiz Lol Leiz Check allOn Page ‘ Check allon Page |
Clear all
Clear all Clear all
View Copy of Submissions | VIOD40878 THE REEF 001 001-A [ra 11/30/18  Scheduled 12/28/18 Signed &  02/06/18 n
= ASSOCIATES description) Submitted
[+]




Sample of COR

DMR Copy of Record

Permig
Pommit & VIDI4D8TE Parmitisa: THE REEF ASSOCIATES Fachllty: THE REEF ASSOCIATES
Major: No Permittes Addreas: 500 TEAGUES BAY Fachlity Location: 500 TEAGUES BAY
ST. CROIX, VI 00320 ST. CROIX, VI 00820
Permitted Featura: 001 Diachargs: 001-4
Extemnal Quital {no description)

Report Dates & Swamws

Monitoring Period: From 0501118 to 11730018 |u|m Dug Date: 120268018 | status: MstDMR Valdated
Consideramons for Farm CIJI'I'FPIBDDH

The samplies for this outfall shail be taken from a point representative of the stream and prior to mixing with any other stream. See permit for special conditions.

Principal Exscumiva OfMcar

Firat Hama: Titls: |Tulnphur|u:
Laat Mame:
No Dara indicaror (NODH)
Form HODIZ -
Faramertsr Maonitoring Looation Seacon § Param. NODU Gusanisly or Loading ‘Quality or Conantration #of Ex. Frequenoy of Analvels  3ampis Tyne
Code Hame Gualifior 1 wailse 1 Gualffier?  Walue 2 Unis Gualifierd1  Value 1  Guwalifler 2 Value 2 Gualfier 3 Value 3 Units
Tampie
DO0M0 Terpemature, waber deg. contigrade 1-EMuent Gz 0 - Peamit Aeq. <= AWMLY M 4 - ceg O CHDT - Weskly GR - GRAE
Valus RODI C - Mo Discharge
Sampie
D000 pH 1-EMuent Gross 0 - Peamnit Aeq. == 7 MINBALIK < B3 MAMIMLM  12-5U AT - Weskly GR - GRAE
Valus HOOI C - No Discrarge C - Mo Di=craange
Tampie
SD0S0Fiow, In conduit or thru resiment plant 1 - EMuent Gross 0 - Permit Asg.. Rz Man AHHL AVG <= E2000 MAXIMU O7 - gald SEES - Continuous RC - Recomder (3w
Valus KOOI - Mo Dischange =~ No Discharge

Submission Note
If a parameter row does not contaln any values for the Sample nor EMuent Trading, then none of the fllowing fields will be submitted for that row: Units, Mumber of Excurslons, Frequency of Analysls, and Sample Type.
Edir Check Ermors

Mo emors.

Comments

ATECHMENTS

No attachments.

Reporm Last Saved By

THE REEF ASSOCIATES

Uger: DMENDOZA_TEST
Mame: Dlana  Mendoza

E-Mall: mendoza danafepa.gov
DateiTime: 2018-09-05 1344 (Time Zone: -04:00)
RepoiT Last Signed By

User: DMENDOZA_TEST
Mame: Dlana  Mendoza

E-Mall: mendoza danafepa.gov

DateTime: 2015-09-06 13:44 (Time Zone: -04:00)



NODI (No Discharge)



NODIData Submission

. Even if you have no discharge, you willstilneed to
submit DMR stating there is no discharge with a No
Data Indicator (NODI) . Otherwise your permit ID will
be in non-compliance and subject to enforcement.

. Noncompliance is viewable to the regulatory authority
and the public via ECHO.



NODICodes
i

2 Operation Shutdown
3 Special Report Attached
7 No Influent
9 Conditional Monitoring — Mot Required This Period
A General Permit Exemption
B Below Detection Limit/Mo Detection
C No Discharge
E Failed to Sample/Required Analysis Not Conducted
F Insufficient Flow for Sampling
I Land Applied
N Not Constructed
P Laboratory Error or Invalid Test (new)
Q Mot Quantifiable
T Environmental Conditions — Monitoring Not Possible (new)
w Dry Lysimeter/Well

1 Wrong Flow

4 Discharge to Lagoon/Groundwater
5 Frozen Conditions

8 Other (See Comments)

D Lost Sample/Data Not Available
G Sampling Equipment Failure

H Invalid Test

J Recycled - Water-Closed System
K Natural Disaster

L DMR Received but not Entered
M Laboratory Error

S Fire Conditions

v Weather Related




Claiming NODI

Can either claim NODI in the DMR itself, or in the “Update NODI”

button below. (You must stillsubmit the DMR manually)

“ New Search |

tesults

Permit ID

PROD20214

PROD20214

SRO020214

Facil

PRASA
ADIJUNTAS
WWTP

PRASA
ADIJUNTAS
WWTP

PRASA
ADIJUNTAS
WWTP

Permitted
Feature

001

001

001

I Ll MUSDUuIL> I

Sl Refine Search |

Sign & Submit Checked DMRs | = Download Checked CORs |

ol
I DMR. Signing Status I

=

" Update NODI

Include in
Batch COR
Download

Check All
On Page

Discharge Discharge Monitoring Scheduled DMR Status COR Include in
#® Description Period End Unscheduled Due Received Batch Submit
Date Date Date Check All
On Page
Clear All
001-A Treated 09/30/18 Scheduled 10/28/18 Ready for
Wastewaters Data
Entry
001-Q (no 09/30/18 Scheduled 10/28/18 Ready for
description) Data
Entry
o01-A Treated 08/31/18 Scheduled 09/28/18 Ready for
Wastewaters Data
Entry

| Clear All

Update NODI

Checlk All
___On Page

| Clear All

|



Update NODI

Updaate NuULYL

Select New NODI Values

Select a NODI code below or select delete. Click the 'Save & Exit' option above when done.

For a Non-Delete Update NODI transaction, please send an email to netdmr@epa.gov if you do not receive an email
with the subject line NetDMR Import DMR Complete within 24 hours after clicking 'Save & Exit'.

For a Delete Update NODI transaction, please send an email to netdmr@epa.gov if you receive an error message
after clicking 'Save & Exit".

NODI Code: | C - No Discharge V|

Delete: [ ]

Description

Enter a description for the Update NODI transaction. The description will help to identify the transaction when viewing the Update NODI Results.

Description:|No discharge|




Importing DMRs



Import Requirements

DMRs can be uploaded into NeTDMR instead of being filled out
manually

. The mport DMR file must be m a comma delmited or comma
separated value format. The file extension must be .TXT, .CSV, or
ZIp.

. The file name cannot contam any spaces, and the file size cannot
be largerthan 20 megabytes.



Data Formatting Requirements

The date must be m the form of YYYY-MM-DD.

The Permitted Feature IDmust be 3 or4 characters long.

The ParameterIDmust be 5 characters.



Import Templates

- The templates that should be used to mport DMRs can be found
at the Inkbelow

You can also find a Key, Common Errors, and a ist of Units of
Measurement Codes

Rememberthat the templates download as Excelfiles and will
need to be saved m comma delmited or comma separated value
(.csv) format when ready formport afterthe file 1s completed.

Basic:https://usepa.servicenowservices.com/oeca_icis/en/how-to-import-dmr-
s?id=kb_article&sys id=84afb280475¢4e90b2285ff2e16d438a&spa=1
NODI:https://usepa.servicenowservices.com/oeca_icis/en/form-no-discharge-mported-nodi-
template?id=kb article&ys id=29bed68287890214518241970cbb3517&spa=1



https://usepa.servicenowservices.com/oeca_icis/en/how-to-import-dmr-s?id=kb_article&sys_id=84afb280475e4e90b2285ff2e16d438a&spa=1
https://usepa.servicenowservices.com/oeca_icis/en/how-to-import-dmr-s?id=kb_article&sys_id=84afb280475e4e90b2285ff2e16d438a&spa=1
https://usepa.servicenowservices.com/oeca_icis/en/form-no-discharge-imported-nodi-template?id=kb_article&sys_id=29bed68287890214518241970cbb3517&spa=1
https://usepa.servicenowservices.com/oeca_icis/en/form-no-discharge-imported-nodi-template?id=kb_article&sys_id=29bed68287890214518241970cbb3517&spa=1

Importing DMRs

To begin performing the import:

Click Perform Import underthe Import DMRs heading in your NetDMR account
Click Choose File

Select the deswred .CSVor . TXT file

Click open.

Add a description to your import file

Click Submit Import File

When the file 1s mported, you willreceive a confrmation message on the screen that
our mport request has been assigned a transaction [Dand it s queued for processing.
he status willbe "Pending."

You willreceive an emailwhen your mport has been completed.



Nel Resources

UPDES Permits Webpage:
: EPA NeT Training Materials:
deg.utah.gov/water -quality/general - Email us:
construction -storm -water -updes -permits .
' ' wginfodata@utah.gov
Find Help Files: NeTDMR Frequently Asked
Questions
Help files
e Overview of Roles in NetDMR « How to Enter DMR Data Has links to many help files
« How to Create an Account in NetDMR ‘ « How to Correct Hard and Soft Errors in Created by the EPA fOr navigating
e How to Request Access to an RDHT Permit DMRs
» How to Find DMRs Ready for Data Entry e How to Sign and Submit DMRs and Setting up NeTDMR Account.

More help on EPA’s NetDMR Frequently Asked Questions page >



http://deq.utah.gov/water-quality/general-construction-storm-water-updes-permits
http://deq.utah.gov/water-quality/general-construction-storm-water-updes-permits
https://usepa.servicenowservices.com/oeca_icis/en/netdmr-frequently-asked-questions?sys_kb_id=4c3346471b41b99832354221f54bcb79&id=kb_article_view&sysparm_rank=3&sysparm_tsqueryId=3eacca081be286509ee5404fe54bcbb1
https://usepa.servicenowservices.com/oeca_icis/en/netdmr-frequently-asked-questions?sys_kb_id=4c3346471b41b99832354221f54bcb79&id=kb_article_view&sysparm_rank=3&sysparm_tsqueryId=3eacca081be286509ee5404fe54bcbb1

Who to Callto Get Help?

NPDES
eReporting
Helpdesk
(877) -227-8965

Account Setup

Switch User Type
Password changes
Locked out of account
eSign Failure

Account deactivation

Utah DWQ

Permit Questions

Plan Documents

User Roles

DMR data or form questions

Permission Requests




Julian Carroll
DWQ Info & Data Services

wginfodata@utah.gov
(801) 536 -4300



mailto:wqinfodata@utah.gov
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